
 
 

DATE:____________ 
 

 
Dear Exhibitor / Stand Builder / PR Company,  

 

 
Please return the below form fully filled in to HERMES  

E-mail: mottyw@hermes-exhibitions.com 
  

 

Pre advise - Material handling form 
 

 Congress name  

 Exhibitor name  

 Stand #   

 

Shipment information  
 

Service requested 
Direct to Venue Advance Warehouse Door to Door 

   

 
Shipper's name   

 
E mail address  

 
Tel #  

 
Purchase order #    

 
Truck size  

 
Courier tracking #  

 
Airway bill number (AWB #)  

 
Number of pieces  

 
Weight in Kg  

 
CBM  

 

 

mailto:mottyw@hermes-exhibitions.com


 
 

 

Payment details  
 

This is to confirm that the payment for handling the above cargo will be  

Covered by our company. 

 

Company details ______________________________ VAT No.    ________________ 
 

Email   ____________________________________ Phone  _____________________ 
 

Address _______________________________________________________________  
 

Card type VISA  ___   DINERS ___  MASTER CARD  ___ AMEX   ___ 

 

Credit card # 
 

                   

 

 Expiry date  ____________CVC ( Last 3 digits on back of credit card) ________________  
 

Card holder's name  ___________________ card Holder's Signature    _______________ 
 

 

 
Please enclose a copy of both front and back side of your credit card 

 
Payments by credit card additional 2.5% service fee will be added 

 
We cannot guarantee services for any cargo arrival without a pre-advise and 

payment confirmation! 

 


